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LOCAL IMPROVEMENT ADVISORS 

PROGRAMME
Assignment Form

1.
Assignment Overview Details

Requesting body to complete:
	Assignment Title
	

	Assignment start date
	

	Assignment end date
	

	Anticipated number of days required
	


RIEP to complete:

	Reference No. 
	

	Publishing date on website
	

	Closing date for LIA expressions of interest 
	


2.
Details about the Partnership and Lead Officer

	Name of Partnership
	

	Lead Officer Contact Name 
	

	Lead Officer Position 
	

	Address
	

	Telephone
	

	Email
	

	Partner organisations involved (for collaborative commissions)
	


3.
Categories for Support: 

LIAs are alerted as to assignment requests via a national website hosted by the Department of Communities and Local Government using the categorisations below. 

Please indicate which service delivery areas and/or cross cutting themes are relevant to the assignment (normally a maximum of 2).
	Service delivery areas:

	· stronger communities
	

	· safer communities
	

	· children and young people
	

	· adult health and well being
	

	· tackling exclusion and promoting equality
	

	· local economy and worklessness
	

	· housing and planning
	

	· climate change and environmental leadership
	

	· New Deal for Communities Programmes (Bristol and Plymouth)
	


	Cross cutting themes:

	· leadership and partnership development
	

	· performance management 
	

	· building analytical capacity
	

	· digital inclusion 
	

	· data sharing 
	

	· service transformation methodologies (e.g. systems thinking)
	

	· support for improved public services at the local level
	

	· Financial management
	

	· Future Jobs Fund
	

	· Connecting Communities
	


4.
Purpose of the Assignment

	 


5.
Context

6.
What are the intended outcomes? (Please list)
7.
What are the intended outputs? (Please list)
8.
What are the key milestones? (include dates)
	


9.
How will you manage, monitor and evaluate the assignment?

Please note that an evaluation must be provided to the RIEP on completion of the assignment.

10.
How will the outcomes be sustained/embedded following completion of the assignment?

	


11.
What opportunities will there be for sharing learning?
Note that Partnerships will be expected to provide at minimum a case study following completion of the assignment.

12.
How will you appoint a LIA from the offers received?

Note that LIAs must be appointed using a transparent process and reasons for selecting the successful LIA will be posted on the national LIA website.

	


13.
Additional Notes/LIA experience required (optional)
	


14.
Support for Assignment 
Declaration: I declare that I have provided accurate information on behalf of my partnership.  The partnership will provide resources to manage and evaluate the project.  I agree to provide an evaluation on completion of the assignment and again at a stage after completion. 
*Signed
……………………………………………..
(Lead Officer)

Name

……………………………………………..

Organisation
……………………………………………..

Date

……………………………………………..

I agree that the proposal will address an identified need in the partnership.
*Signed
……………………………………………..
(Chair of Partnership)

Name

……………………………………………..

Date

……………………………………………..

*Signed
……………………………………………..
(GOSW Representative)

Name

……………………………………………..

Date

……………………………………………..
Submission Details

This form should be submitted to South West Councils
Nerissa Shepherd
Policy Officer 
11 Dennett House, Middle Street, Taunton, Somerset, TA1 1SH.

Telephone:
01823 425227
Email: 
Nerissa.shepherd@swcouncils.gov.uk.

Website: 
www.swcouncils.gov.uk
*Please note that where possible the SW RIEP supports electronic working to reduce wastage and facilitate more efficient working practices. Electronic submission of this form is acceptable with electronic signatures where stated.
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